EA REPORTS

How to find where an EA approval workflow.

Q: How can | identify who my Approvers are once | submit a form?
A: To identify who your approvers are, follow the below steps:

1. From the Dashboard, click the Display Reports (book icon) located in the top right comer.
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2. Fill in any of the fields and click Search.
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3. Once the action you searched for appears, click to select that action, and then click the option “Display Actor/Role information."




